
APPENDIX AA 
 
The direction to pay should also be signed by any guarantors or covenantors. 
 
 

DIRECTION TO PAY 
 
[month, day, year] 
 
To: [lender] 
 
And to: [law firm] 
 
Dear Sirs: 
 
Re: Mortgage granted by [borrower] (the “Borrower”) in favour of [lender] (the “Lender”) for 

$ [amount] charging [address and legal description] (the “Property”) 
 
You are hereby irrevocably authorized and directed to disburse the proceeds of the Mortgage as 
follows: 
 
1. to the Lender, the balance of its commitment fee, inspection fee, and other administrative fees 

in the amount of $ [amount]; 
 
2. to the Lender, estimated interest adjustment of $ [amount] (being [number] days at 

$ [amount] per day) and accrued and unpaid interest to the date of any advance; 
 
3. to any taxing authority, any taxes, levies, or rates due and accruing due pursuant to 

instructions received from the Lender; 
 
4. to [law firm], its legal fees of $ [amount] plus taxes of $ [amount] and its estimated 

disbursements of $ [amount] plus taxes of $ [amount]; 
 
5. at the option of the Lender, to the holder of any prior encumbrance (other than Permitted 

Encumbrances as described in the Mortgage), the amount required to pay out and discharge 
the prior encumbrance; 

 
6. to any appraiser, contractor, engineer, subcontractor, surveyor, or supplier of material in 

respect of the Property as directed by the Lender; 
 
7. to [other payouts if any]; 
 
8. to pay the balance, if any, of the mortgage proceeds to: 
 Name: [name]  
 Address: [address] 
 
 



If further advances are contemplated:  
 
You are hereby authorized and directed to disburse any subsequent advance of mortgage proceeds 
either directly to the Borrower or, if any advance is to be made subject to a lender’s condition, to 
[name], in trust, to be disbursed by it in accordance with the above instructions with the balance, if 
any, to be paid to the Borrower, or as follows: 
 
 
 
DATED [month, day, year]. 
 
 
WITNESS: 
 
_____________________________ ) 
Signature ) 
 ) 
_____________________________ ) ______________________________ 
Address ) [borrower] 
_____________________________ ) 
 ) 
_____________________________ ) 
Occupation ) 
 ) 
 
 
If the borrower is a corporation: 
 
[company name] by its authorized signatory/ies: 
 
 
_____________________________ 
Authorized Signatory 
 
_____________________________ 
Authorized Signatory 


