
APPENDIX G 
 

ALBATROSS & COMPANY  
_______________________________________________________________________ 
Barristers & Solicitors 
 
(Insert date)        
 
Mark Mallard 
(present address) 
 
Dear Mr. Mallard: 
 
Re:   Purchase of #13 – 2450 Maycombe Avenue, Coquitlam, British Columbia 
 Completion Date:  August 28, 2007 
 
INFORMATION ABOUT YOUR NEW PROPERTY 
 
I have now completed a Land Title Office search of the property you are purchasing.  For 
your information, I enclose a copy of the title search, common property search and strata 
plan general index.  I will provide you with a copy of the Plan when I meet with you.   
 
You should already be familiar with the following charges registered against title: 
 
(list items listed on title search under Legal Notations and Charges, Liens and Interests) 
 
Please note that I will not be ordering copies of these charges from the Land Title Office 
unless you advise me to do so (an extra charge for this service will apply). 
 
I confirm that I will register your new property as follows: 
 

MARK MALLARD, businessman, of #13 – 2450 Maycombe Avenue, Coquitlam, 
British Columbia  V1V 1V1  

 
Please advise me immediately if this is incorrect. 
 
MY WORK FOR YOU 
 
To avoid any confusion or misunderstanding, I enclose a statement describing those services 
which I will perform for you and those services which I will not perform for you. 
 



 
MORTGAGE REQUIREMENTS  
 
It is my understanding that you will be obtaining a mortgage.  Some lenders require a 
survey certificate but many require title insurance.  This will be an additional charge to you. 
 If title insurance is required, I will order a policy covering the following: 
 

- both you and the lender; and 
- a **single family residence as it is my understanding that the property does not 

contain a suite ** OR multi-family residence as it is my understanding that the 
property contains a suite.**  If this is incorrect, please contact me immediately. 

 
As you are purchasing a strata unit and obtaining a mortgage, you should know that some 
lenders will insist on the following: 
 
(a) that I review the strata by-laws in order to determine whether there are any 

restrictions on future sales; and 
 
(b) that you obtain strata owner’s insurance for your strata unit (in addition to the 

insurance on the building) that allows your lender to be named as a first loss payee 
on the policy. 

 
Instructions containing item (a) may cause your legal account to increase by approximately 
$___________ as I may have to order the bylaws from the Land Title Office (this amount 
will increase if the by-laws are extensive). 
 
Instructions containing item (b) will require you to find an insurer who is able to satisfy this 
condition so you might want to ask this question of your insurer as soon as possible. 
 
*** include any specifics in contract???*** 
 
I look forward to meeting with you at (insert time of appointment) on (insert date of 
appointment), 2007. 
 
Yours truly, 
 
 
ALBATROSS & COMPANY 
 



 
LIST OF SERVICES WHICH I WILL PERFORM 

 
1. I will obtain a copy of the title search and of the plan showing the lot (the plan does not 

show buildings). 
 
2. I will determine the status of property taxes. 
 
3. I will prepare a statement showing the cash balance payable by you on closing. 
 
4. I will prepare the documents required to complete your purchase (and mortgage, if 

applicable) and arrange for registration at the Land Title Office. 
 
5. I will confirm that title has been accepted for registration at the Land Title Office, free of 

any charges, except those accepted by you.  Please note, however, that I cannot provide 
you with protection against any unregistered claims which may be advanced by 
government agencies in priority to your interests. 

 
6. I will pay the purchase monies on your behalf and report to you regarding the 

completion of this transaction. 
 
 LIST OF SERVICES WHICH I WILL NOT PERFORM 
 (but you should satisfy yourself about these matters) 
 
1. I will not obtain a survey certificate showing the location of the buildings unless 

required by your mortgage lender or unless requested by you (the cost of the survey will 
be extra). 

 
2. I will not review any of the non-financial charges registered against the title unless 

requested by you (an extra charge applies). 
 
3. I will not determine whether the buildings are legally located on the property or 

otherwise satisfy municipal requirements. 
 
4. I will not make any zoning inquiries. 
 
5. I will not determine if any rental accommodation is legal. 
 
6. I will not make any inquiries or warranties as to the quality of the premises. 
 
7. Subject to my obligations to satisfy undertakings, I will not hold back from the Vendor 

any of the sale proceeds unless entitled or specifically authorized by you. 
 
8. I will not arrange your insurance coverage (although I will require proof of you having 

done so if you are obtaining a mortgage). 
 
9. I will not make any inquiries concerning environmental assessments (for example, I will 

not determine whether the land has ever been contaminated or whether the land is 
stable). 


